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IMOJINITHKA 3AIATHI M OBPABOTKHU MEPCOHAJIbHBIX IAHHBIX

1. O6mue MoI0KeHHSA

1.1. Hacrosimas [TonmTtuka B OTHOMIEHHH 00pabOTKH IEPCOHAIBHBIX NaHHBIX (najgee — IlonuTHKa)
COCTABJIEHA B COOTBETCTBHHM ¢ IyHKTOM 2 ctarthu 18.1 ®eaeparpHoro zakosa «O mMepCOHANBHBIX
gaHHeix» Ne 152-@3 ot 27 wmroons 2006 r., a Takxke WHBIMHM HOPMAaTHBHO-TIPABOBBIMH aKTaMH
Poccuiickoit ®@enepanuu B o6yacTi 3ammmThl H 00palOTKH NEPCOHANBHBIX NAHHBIX M IEHCTBYET B
OTHOIIEHHH BCEX NMEPCOHANbHBIX AaHHBIX (manee — Jlannsble), koTopsle OO0 «Hopicepsucy) MOXKET
HOJIYYHTh OT CyOBeKTa MEPCOHAIBHBIX AaHHBIX, SBISIOLIETOCs CTOPOHOM 10 IpaXkIaHCKO-IIPaBOBOMY
JIOrOBOPY, @ TAKKE OT CYOBEKTa MEPCOHATBHBIX JaHHBIX, COCTOALIEr0 ¢ OneparopoM B OTHOLICHHSIX,
peryJIupyeMbIX TPYJAOBBIM 3aKOHOAATeIECTBOM (J1asee — PaboTHHK).

1.2. Omeparop oOecneyuBaer 3ammTy 0OpadarTbiBaeéMbIX  [EPCOHANBHBIX  JaHHBIX  OT
HECAHKIIMOHUPOBAHHOIO J0CTYNa ¥ pas3rjalleHusi, HeNPABOMEPHOr0 WCIIOJIb30BaHHs WM yTParhl B
cooTBeTcTBHM ¢ TpeboBanusmu PenepanpHoro 3akona ot 27 wmioms 2006 r. Ne 152-@3 «O
[ePCOHAIBHBIX JaHHBIX).

1.3. Oneparop HMeeT MpPaBo BHOCUTH U3MeHeHHs B HacTosuyto [lomutuxy. Ilpn BHeCeHHN H3MECHCHUI
B 3aronoBke [TOJMMTHKH yKa3bIBaeTcs jJara MociaegHero oOHOBiIeHHA peaakuuu. Hosas pepakius
[TonuTuKu BCTyIIaeT B CHIY C MOMEHTA €€ pa3MELICHHs Ha caliTe, eCjM WHOE HE IPeIyCMOTPEHO
HOBO# penakuue [1oMuTHKH.

2. TepMHHBI H IPHHSATHIE CORPALIEHHSA
Iepconansusie gannbie (II) — mobas uadopmauus, oTHOCAmASCS K IPIMO WIH KOCBEHHO
onpeeIeHHOMY HITH ONpeaesseMoMy (GH3HUYECKOMY JTHILY (CyOBeKTy NepCOHAIBHBIX JaHHBIX).
O0padoTKa MepCOHAJLHBIX JAHHBIX — JIK000€ JeicTBHe (ONepalys) WIH COBOKYIIHOCTE JEHCTBUH
(omeparmii), COBepIIaeMbIX C HCIOIB30BAHHEM CPEICTB aBTOMATH3alMM WM 0e3 MCIOIb30BaHHS
TAaKHX CpeJICTB C NEPCOHAIBHBIMH JaHHBIMH, BKIHOYAN CﬁOp, 3armuch, CHCTEMATH3AIIWIO, HAKOIIIIEHHE,
XpaHeHHe, yTouHeHHe (OOHOBIEHHE, HW3MEHEHHE), M3BJIeUeHHe, HCIOJIb30BaHuEe, nepenaydy
(pacmipocTpaHeHHMe, TNPEIOCTABICHHE, J0CTYI), oOe3nuyuBaHHe, OJIOKHpOBaHWE, YyAalICHHE,
YHHUUTOKEHHE NIePCOHATbHBIX JaHHBIX.
ABTOMATH3HpPOBaHHAasi 00paboTKa MePCOHAIBHBIX JAHHBIX — 00paboTKa MePCOHAIBHEIX JaHHBIX C
MIOMOLIBIO CPEACTB BEIYHCIUTEIbHON TEXHUKH.
Hudopmannonnasa cucrema nepcoHaabHbix JaHHbIX (MCIIJ) — cOBOKYNHOCTL comepiKalinxcs B
0azax HaHHBIX TEPCOHANBHBIX MAaHHBIX H oOecmeynBaoIIUX HX 00paboTKy HHGOpPMAIHOHHBIX
TEXHOJOTHI U TEXHMYECKUX CPE/ICTB.
IlepconaibHble AaHHbIE, CAeJAHHbIE 00IIEI0CTYIHBIMH CYOBEKTOM NEPCOHAJAbHBIX JAHHBIX, —
[1/], nocTynm HEOrpaHMYEHHOTO Kpyra JHIl K KOTOPBIM MpPEeJOoCTaBIeH CYOBEKTOM MEepCOHAIBHBIX
JaHHBIX JIOO IO ero mpocsie.
BiokupoBanne nmepcoHAJBHBIX JAHHBIX — BPEMEHHOE NpekpauleHue o0paboTKH MepcoHaTbHBIX
JaHHBIX (32 HCKJIIOYEHHEM CilydaeB, ecin 00paboTka HeoOXoauMa 11 yTOYHEHHS NEePCOHAIBHBIX
JIAHHBIX ).
YHHYTOKEeHHE MEPCOHAJbHBIX [JaHHBIX — JACHCTBHA, B pe3yJbTare KOTOPHIX CTaHOBHTCA
HEBO3MOJKHBIM BOCCTAHOBHTBL COJACpKaHHE MNepCOHAJIBHBIX JaHHBIX B HH(OpPMallMOHHOH cHCTeMe
IICPCOHAJIBHBIX JAHHBIX M (MIM) B pe3yJbTaTe KOTOPBIX YHHUTOKAKOTCA MaTCpHabHbIC HOCHTCIH
[EPCOHATBHBIX JAHHBIX.
Ob1ectBo —O00 «HOpacepsucy.
Onepartop — oprasu3anus, CaMOCTOSATEIbHO HJIM COBMECTHO ¢ APYTHMH JIHLIAMHU OpraHU3yIomas



00pa0oTKy NepcoHaNBHBIX JaHHBIX, a Takke ompenensioomas Lead 00palOTKH [epCOHATBHBIX
JaHHBIX, NoIexkaux oopaboTke, AeicTBHA (ONEpalii), COBEPLIAEMbIE C IIEPCOHAIBHBIMH JIaHHBIMH.
Oneparopom sBiusgercs OOO «Hopacepsue», pacnonokeHHoe 1o anpecy: r.Hopuibsck, yi.
Komcominbckas, 1.41b.

3. O6paboTKa NepCOHATBLHBIX JAHHBIX

3.1. onyyenwne [1]1.

3.1.1. Bee 11 cneayet momyyaTs ot camoro cyObekTa. Ecnu [1/] cyGbpekra MOKHO MOTYYHTh TOJIBKO Y
TPETBCH CTOPOHBI, TO CYOBEKT MO/UKCH OBITH YBEAOMICH 00 3TOM HIM OT HEro JOKHO OBITH
[IOJIy4€HO COIJIacHe.

3.1.2. Oneparop A0IKEH COOOIIUTE CYOBEKTY O LENAX, IPEeANoIaraeMbIX HCTOYHHKAX U crocofax
nonydenus I1]1, xapakrepe noane:xamux noayuenuio [1]], nepeune neiictsuii ¢ I1]1, cpoke, B TeueHue
KOTOPOro ACHCTBYET COIJIaCHe, M IOPSIKE ero OT3bIBa, a TAKKE O MOCIESACTBUSAX OTKa3a CyObeKTa JaTh
IIMCBMEHHOE COorJIacHe Ha X MOJIy4eHHe.

3.1.3. lokymeHnTsl, copepskainue [1/1, co3marores myTem:

— KOIIHPOBaHHMS OPUTHHAJIOB IOKYMEHTOB (macmnopr, MOKyMmMeHT 00 o0pa3oBaHHH, CBHJIETEILCTBO
WHH, nencuoHHOE CBUAECTEIBCTBO | IP. ):

— BHECEHM CBEJICHUH B yueTHEIE (OPMBI;

— IIOJIyYEHHs] OPUTHHAIOB HEOOXOANMBIX J0KYMEHTOB (Tpy0Basi KHHIKKA, MEIHIIMHCKOE 3aK/II0YECHHE,
XapaKTepHCTHKa U 1p.).

3.2. O6paborka I1/1.

3.2.1. O6paboTKa nepCcOHAIBHBIX JaHHBIX OCYIIECTBISETCS:

— € corzacus cyObeKTa nepcoHaIbHEIX JaHHLIX Ha 00paboTKY ero mepcoHa bHbIX JAHHBIX;

— B ciy4asx, Korga oOpa0oTka NepCcOHANbHBIX JaHHBIX HeoOXOauMa Ui OCYIIECTBICHHS H
BBIIOIHEHHS BO3JIOKEHHBIX 3aKOHO01aTe/16¢TBOM PO QyHKIMI, mOTHOMOYHI B 00s3aHHOCTEH;

— B ClIy4asX, KOorja ocyiuecTnisercs o0paboTka NepCcOHaNbHBIX JaHHBIX, JOCTYIl HEOrPaAaHWYEHHOTO
Kpyra JIMIl K KOTOPHIM IIPE0CTaBIeH CyOBEKTOM MEePCOHANBHBIX JaHHBIX JIHOO0 1o ero mpockbe (nanee
— NEPCOHAJIbHBIE JIaHHbIE, C/Ie/IaHHbIe 00LIEOCTYIIHBIMU CYOBbEKTOM IIEPCOHAIBHBIX AaHHbBIX).

3.2.2. llemn 06paboTky nMepcoHaNbHBIX JaHHBIX:

— OCYIIECTBJIEHHE TPYAOBBIX OTHOIIEHHI:

— OCYUIECTBJICHHE IPakKIAHCKO-TIPABOBBIX OTHOIICHHH.

3.2.3. Kareropuu cy0beKTOB IepCOHATHHBIX JIaHHBIX.

Ob6pabarsBatorest [1/] creayromux cyonexron IT/1:

~ (usnyeckue mua, cocrosimue ¢ OGIECTBOM B TPYA0BBIX OTHOIIEHHAX;

— (pusuveckue nuna, ysonusiuecs u3z ObuiecTsa;

— (u3nyeCKHe IMLA, SBIAIOMINecs KaH/uaTaMu Ha pabory:;

— usnveckue auna, cocrosiue ¢ OGIIECTBOM B IPaXKIaHCKO-IPABOBBIX OTHONICHHSX.

3.2.4. TI/1, obpabateiBaeMble OnepaTtopoMm:

— JIaHHBbIE, IOJIYYE€HHBIE IIPH OCYILECTBICHHH TPYAOBBIX OTHOLIEHHH;

— JJaHHbIC, TIOJIyYEHHBIE /151 OCYIIECTBICHHs 0TOOpa KaHAMAaTOB Ha pabory;

— JaHHBIC, MOJIyYEHHBIE IIPU OCYIIECTBICHHH IPakKIaHCKO-IIPABOBBIX OTHOLICHHIA.

3.2.5. O6paboTKa NepcoHaTBHBIX JaHHBIX BEJIETCH:

— C HCNOIb30BaHUEM CPEJICTB AaBTOMATH3AIIHH;

— 0€3 HCIIOIb30BaHKs CPECTB ABTOMATH3ALIHH.

3.3. Xpanenue I1]1.

3.3.1. TI] cy65eKTOB MOTYT GBITH 10Ty YeHBI, IPOXOIUTH JATLHEHITYIO 00pabOTKY H NepeaBaThes Ha
XpaHEeHHE KaK Ha OyMayKHBIX HOCHTENIAX, TaK U B 3JIEKTPOHHOM BHJIE.

3.3.2. I[1, 3apuxcupoBanHEle Ha OyMaKHBIX HOCHTEISX, XPaHSTCS B 3alMpaeMbIX mKadax au6o B
3allHPaeMBbIX TOMEIICHHAX ¢ OrPAHHYEHHBIM IPABOM JIOCTYIIA.

3.3.3. II1 cyGrexToB, oGpabaThiBaeMble C HCIIOIB30BAHMEM CPE/ACTB ABTOMATH3AINH B PA3HBIX IETSX,
XPaHATCs B pa3HbIX Namkax.,

3.3.4. He nonyckaeTcs XpaHCHHE H PasMelISHHE A0KYMEHTOB, coaepkamux [1/], B OTKpBITBIX
SNIEKTPOHHEIX KaTanorax (¢aitnoodmennukax) 8 UCIT/.
3.3.5. Xpanenue I1]] B popme, mossossiromneii onpeaennts cyonexra [171, ocylecTBaseTcs He 0IblIe,



4eM 9TOro TpeOyroT meaH HX 00paGOTKH, H OHH MOJIEXKAT YHHYTOKEHHIO 1O JOCTHKEHUH Ienei
00pabOTKK UM B CIIy4Yae YTPAThl HEOOXOAUMOCTH B HX JOCTHKEHHH.

3.4. Yuuuroxenue I1]1.

3.4.1. YHuuTOXeHUE JOKYMEHTOB (HOocuTeneh), conepamux [1/1, NpoH3BOIMTCA TyTeM COMGKEHHA,
Apo0iieHus (M3MeIbYeHHs ), XHMHYECKOTO PasIoKEH s, IPEBpalieHus B 6ecOPMEHHYIO MACCY I

NOPOIIOK. [l yHHYTONEHUS OYMaKHBIX JOKYMEHTOB JOMYCKACTCA IPUMEHEHHE LIPE/IEPa.

3.42. TI/{ Ha S7€KTPOHHBIX HOCHT/IX YHHYTOXKAIOTCA IYTEM CTHPAHHA HIH (HOPMATHPOBAHHSA
HOCHTEJIS.

3.4.3. ®akr yauutokenus [1]] moATBepKIaeTCs JOKYMEHTATBHO aKTOM 00 YHHYTOXCHHH HOCHTENEH.
3.5. Ilepenaua I1]1.

3.5.1. Oneparop nepenaer I1]] TpeTbHM JIHIIAM B CIIEAYIOMHMX CIIyYasX:

— CyOBEKT BBIPa3HII CBOE COIJIACHE Ha TAaKHE JeHCTBHS;

— nepenava HpelyCMOTPEHA POCCHHCKMM HJIM HHBIM NMPHMEHHMbIM 3aKOHO/ATebCTBOM B PaMKax
YCTaHOBIICHHOW 38KOHOIATEIBCTBOM IIPOIEAYPHL.

3.5.2. Ilepevens suw, KoTopbiM nepeaarotes 171,

Tperbu nuna, koropem nepenarores I1]1;

— Ilercuonnsiii Goua PO ms yyera (Ha 3aKOHHBIX OCHOBAHHUSAX);

— HaJIoroBele opranel PO (Ha 3aKOHHBIX OCHOBAHHUAX);

— @oHz connanbHOro ctpaxoBanus PO (Ha 3aKOHHBIX OCHOBAHHSAX );

— TEPPHTOPHANIBHBIH (POH 0053aTETPHOIO MEAMIMHCKOrO CTPAaX0OBaHHs (Ha 3aKOHHBIX OCHOBAHMSIX);
— CTpaxoBble MEIMLUHHCKHE OpraHH3auMy 10 00A3aTeNbHOMY H J06POBONBHOMY MEIHIMHCKOMY
CTPax0BaHHUIO (Ha 3aKOHHBIX OCHOBAHHAX);

— GaHKy JuIst HaYMCIIeHUs 3apaboTHOM 1UIaThl (HA OCHOBAHHH JI0r0BOPA);

— opransl MBJ] Poccun B cry4asx, yeTaHOBIEHHBIX 3aKOHOIATEIECTBOM.

4. 3amHTA NePCOHAIBHBIX JTAHHBIX
4.1. B cootBeTcTBHH ¢ TpeGOBaHHAMH HOPMATHBHBIX JOKYMEHTOB OmneparopoM co3maHa cucTeMa
3aMThl NepcoHanbHbIX NaHHbIX (C3I1I), cocTosimas U3 MOACHCTEM NPABOBOM, OPraHM3ALHOHHON H
TEXHHYECKOH 3alIUTEL.
4.2. lloacucreMa NpaBoBOH 3aIIMTEI NPEACTABISET COOON KOMILIEKC MPABOBBIX, OPraHH3ALHOHHO-
PaclopsUTC/IbHBIX ¥ HOPMAaTHBHEBIX JOKYMEHTOB, 00ECIIeYHBAIOIINX CO3/aHke, (DYHKIIHOHHPOBAHHE
U cosepmercTsoBanne C3I1/].
4.3. IToacucTeMa OpraHM3alMOHHON 3alIMTEI BKIIOYAET B cebs OPraHU3al|io CTPYKTYPHI VIIDABICHUS
C3I1/1, paspemmrenbHOM CHCTEMBI, 3alIMTHI HEGOPMALMK pH paGoTe ¢ COTPYAHHKaMH, NapTHEPaMH
H CTOPOHHMMH JIHLIAMH.
4.4. TloncucTema TeXHUYECKOM 3alMTHl BKIIOYAET B celsi KOMIUIEKC TEXHMYECKHX, IpOTrpaMMHBIX,
[IPOrpaMMHO-aIIAPaTHBIX CPEACTB, obecneunBaromux 3ammury 1],
4.4. Ocnosubvu Mepamu 3auuTsi [1]1, nenosssyemsmvu OnepaTopoM, SBISOTCS:
4.5.1. Hasnauenue nuia, oTBETCTBEHHOTO 3a 06paboTky [1]], koTopoe ocymecTsiser OpraHu3alHio
obpabotku IT]I, oOyueHne n MHCTPYKTak, BHYTPEHHHIt KOHTPOJIb 3a COOIOICHHEM YUpeKIeHHEM U
ero paboTHukamu TpebGoBaHui K 3amute 171,
4.5.2. Onpenenenue akTyanbHBIX yrpo3 Gesonacuoctu [1]] npyu ux o6paGorke B UCII/ 1 paspaboTka
MEp U MeponpusTuii no 3ammure 1],
4.5.3. Pa3paboTKa NOJHTHKH B OTHOLIEHHH 06PaGOTKH ePCOHATBHBIX aHHbIX.
4.5.4. Vcranosnenue npasun goctyna k I1JI, o6paGatsiBacMbiM B HCII, a Takxke obecrieueHue
PETUCTPAIMU U yueTa BeexX JAeHcTBuil, coBepmaemsix ¢ [1]] 8 UCTI/I,
4.5.5. YcTanosyienne HHIHBHAYaIbHBIX MapoJIei JOCTyIa COTPY/IHHKOB B HH(OPMAIIHOHHYIO CHCTEMY
B COOTBETCTBUHU C MX IIPOHU3BOJACTBEHHLIMH O0A3aHHOCTAMH.
4.5.6. IlpumeHeHHe NPOIIEAIIHX B YCTAaHOBICHHOM IOPSIKE IIPOLEAYPY OLIEHKH COOTBETCTBHS
CpPeJICTB 3aluThl HHpOpMaLHH,
4.5.7. CepTH(MIHPOBaHHOE aHTHBHPYCHOE MPOrpaMMHOE 00€CIIEUEHHE C PEryIAPHO OGHOBIISEMBIMH
Oazamu.



4.5.8. Cobmonenue ycroBHif, obecrmeunBalOmuUX coxpaHHocTs IIJI H  HCKTIOYAKOIUX
HECAHKIHOHHPOBAHHbIM K HUM JOCTYIIL.

4.5.9. ObuapyxeHue GaKTOB HECAHKIIMOHUPOBAHHOIO JOCTYIA K MEPCOHATBHBIM JaHHBIM U IPUHSTHE
Mep.

4.5.10. BoccranoBnenne I1JI, MOAMOHUMPOBAHHBIX WM  VHHYTOXKEHHBIX  BCIICJCTBHE
HECaHKIHOHHPOBAHHOI'O I0CTYIA K HUM.

4.5.11. Ob6y4yenue paboTHHKOB Omneparopa, HENOCPEACTBEHHO OCYIUECTBIAIOUX 00paboTKy
MIePCOHAIBHBIX JAaHHBIX, MOJ0KECHHAM 3aKOHOAATeIbCTBA PP 0 NMepCOHANBHBIX JaHHBIX, B TOM YHCIIC
TpeOOBaHUAM K 3alUTE IIEPCOHAIBHBIX AaHHBIX, JOKYMEHTaM, OIPeAS/AIOIUM oauTUKY Oneparopa
B OTHOIIEHHWH OOpabOTKH MNEepCOHATBHBIX [JaHHBIX, JOKaJbHBIM aKTaM IO BompocaM 006paboTku
HEPCOHANBHBIX JaHHBIX.

4.5.12. OcyuiecTBieHHEe BHYTPEHHETO KOHTPOJIS B ayAuTa.

5. OcHoBHble npaBa cyobekTa I1]] u 06a3annocTH Oneparopa
5.1. OcnoBHble mpaBa cyowekra [1]1.
CyOBeKT uMeeT MpaBo Ha JAOCTYII K ero NepCOHATBHBIM JAHHBIM H CASAYIOUHM CBEACHHIM:
— noarBepxkaeHue paxra obpadorku [1]] Oneparopom;
— [IpaBOBLIC OCHOBaHHA U 1enH obpaborku T]1;
— 1enu | npuMeHsemsle Oneparopom criocodsr oOpadotku I1/1;
— HaHMCHOBAHHE M MECTO HaxoxkaeHHs Oneparopa, CBEAECHHS O THLAX (3a HCK/IIOYeHHEeM paboTHHKOB
Omneparopa), KoTopbie UMEIOT A0CTYT K [T/ Hii KOTOphIM MOryT OBITh PacKpHITHI [1[] HA OCHOBaHHH
norosopa ¢ OnepaTopom UM Ha OCHOBaHHH (eaeparbHOro 3aKOHa;
— CPOKH 00pabOTKH NMEPCOHATBHBIX JaHHBIX, B TOM YHCJIE CPOKH HX XPAHEHHS;
— MOpsIoK ocymecTsienus cydOwexktom [1J] mpas, mpeaycMoTpeHHBIX HactosimuMm DenepanbHBIM
3aKOHOM;
— HaHMEHOBaHHE MM (aMHIIHA, WM, OTYECTBO H aJIpec JIHIa, OCYLIECTRIAIOmEro oopadorky IJ] mo
nopy4eHuro Oneparopa, ecau 06paboTka mopyyeHa win OyAeT HopyYeHa TAKOMY JIMILY;
— obpamenne x OnepaTopy H HarpaslIeHHE eMY 3allpOCOB;
— obxasnoBanue aelcTBHii uu Oesaeiicteust Oneparopa.
5.2. O6s3annocTu Oneparopa.
Oneparop o0s3aH:
— nipu cbope I1]] npenocrasute uudopmanmio 06 odpadorke IT/1;
— B cnyvasx eciu [1]] 6su1m nosmydens! He ot cyObexra [1/1, yBegomuts cyObeKTa;
— NpH 0TKa3e B npejocTaBiaeHHy [1]] cyObekTy pa3bacHAIOTCSA NOCASICTBUS TAKOTO OTKa3a;
— OmyOnMKOBaTh MM HMHBIM 00pa3oM oOecneYdnTh HEOrpaHWYEHHBIM JOCTYN K JOKYMEHTY,
ONpEENIAIONIEMY €ro IOJMTHKY B oTHomeHuu obpaGorku [IJI, Kk CBemeHHSM O pearUu3yeMBIX
TpeboBanmsx K 3aumre [1]1;
— [PUHEMaTh HEOOXOHMBIE IIPABOBbIE, OPraHH3ALHOHHbIE ¥ TEXHHYECKHE MEphl M obecrneuuBaTh
UX npuHATHE Ui 3amuTel [1]] 0T HempaBOMEPHOro MM CIy4aifHOTO J0CTyINa K HEM, YHHYTOKEHHS,
H3MEHEHHUS, OJIOKHPOBaHHUs, KONIMPOBAHUS, IPeIOCTaBlIeHus, pacpocTpanenus [1]], a Takxke OT HHBIX
HEIPaBOMEPHBIX NEHCTBUH B oTHOMmIeHHH [1]1;
— JlaBaTh OTBETHI Ha 3anpoCckl ¥ oOpainenus cyosektoB [1/], uX npeacraBuTeneif ¥ YIIOJIHOMOYEHHOTO
oprasa 1o 3auure rnpas cyOsexToB I1/1.



